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Viewing Documents in Blackboard:

Documents such as the Microsoft Word format (.doc), Rich Text Format (.rtf) and plain text (.txt)
can be displayed within the Blackboard Frameset if you are using Microsoft Internet Explorer.

To view a document in Microsoft Internet Explorer:

1. Navigate to the content area containing the document link

ATEST COURSE (ATC100 > COURSE INFORMATION

[EJ Course Information

e Syllabus
d syllabus-ATC100 (4567 Kb

2. Left-click on the link, click “Open” when prompted; the document will display within the
Blackboard frameset

Do you want to open or save this file?

@ Mame: syllabus_ATC100,rtF
Type: Microsoft Waord Document, 4.56 KB

From: de.michener.ca

I Open iI Save I Cancel I

V¥ Always ask before opening this type of file

“while files from the Intemet can be useful, some files can potentially
harm your computer. I pou do not trust the source, do not open or
save this file. What's the rigk?

To view documents in other browsers (Mozilla Firefox, Safari, Opera...):

1. Navigate to the content area containing the document link

ATEST COURSE (ATC100) » COURSE INFORMATION

[Ed Course Information

Fz Syllabus
syllabus-ATC100 (4.567 Kby

2. Left-click on the link; you will then be asked to choose which software you would like to use,
such as a word processor, to view the document or to save the file to your computer. Click the
radio button “Open with” and click “Ok” to view the document in an external word processor

(Dpening syllabus_ATC100.rtF x|

Vau have chosen ta open

] syllabus_ATC100.rtF
which is a; Rich Text Format
From: http:/de.michener.ca

‘what should Firefox do with this File?

Ir-‘ “openwith [ Microsaft word (defeul) < |

T Save e

™ Do this automatically For files like this Fram now on,
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To save a document to your computer:

1. Right-click on the document link and select “Save Target As...” (“Save Link As..."” in Mozilla
Firefox)

ATEST COURSE (ATC100) » COURSE INFORMATION

Course Information

[ Syllabus
syllabus AT ra R e

U

Copy

Copy Shorbeut
Faste

Add bo Favorites,

Convert link target to Adobe PDF
Canvert link target to existing PDF

Properties

2. Select a location from the “Save in” drop-down Menu

2=l
o (-
{31y Documents
j My Computer
01y ekwork Places
File name: Jspllabus_&TC100.1f R (T |
Saveastype  |Rich Test Fomat =l Cancel
i

3. Click “Ok”

4. Navigate to the location where you saved the file using the Windows Explorer or the Mac OS
Finder and double-click on the file to open it in the appropriate application



